Application process — Change to RLP Laboratory
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IANZ

MPI Approvals
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Notes

Intend to make
changes that impact
on laboratory
recognition

Does change
impact
accreditation?,

apply for accreditation update

Close out corrective
actions requests
(CARs)

to laboratory

v

Collate MPI application
documentation:

AP18 form

Final IANZ

accreditation update
report (if applicable)
Payment to MPI

s accreditation
pdate grantedZ

Yes

Notify laboratory

Provide updated accreditation and produce

updated
accreditation report

Submit for assessment:

Administrative pre-
screen

Provide requested/updated

info within 5 working days of
MPI request. Failure to

provide requested info may g
result in application being
refused, requiring a new

application and fee.

Is application
administratively
complete?

Yes

Application
accepted

Is technical
assessment required?,

Yes

Technical
assessment

Provide requested/updated

info within 5 working days of
MPI request. Failure to

provide requested info may &
result in application being
refused, requiring a new

application and fee.

Does laboratory change
meet MPI requirements?

Yes

Laboratory
recognition is
updated

Updated recognition
documentation issued
and laboratory info
updated on web
register

Changes may include:

- Change to lab name

- Lab address changes

- Lab contact info changes
- Change to lab discipline
type (Dairy/Live animals
and germplasm/Meat,
poultry, honey and
seafood).

- Lab test changes.

- Quality Manger changes
- Changes to directors or
those responsible for
management or control
which may have an impact
on recognition re fitness/
properness.

Ideal application package
should consist of:

- Application form.

- IANZ report with schedule
to accreditation list of tests
(if applicable).

- Fee.

Admin pre-screen usually
occurs within 5 working
days of application being
received by MPI.

Processing delays may be
caused by:

- Lack of key documents.

- Errors in documents.

- Changes to documents

after submission.

20 working day assessment
period begins (clock starts
ticking).

If additional info is required,
the clock stops ticking.
Once additional info is
received, it may take up to
20 working days for MPI to
review.

Electronic versions of
recognition documentation
will be sent to laboratory
and IANZ, and hardcopies
will be posted to laboratory.
Expiry date is unlikely to
change following
recognition update.

Web Register:

http://
www.foodsafety.govt.nz/
registers-lists/rlp-
laboratories/index.htm
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