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FORM 4
Content and Format of the PROGRESS REPORT

The Progress Report must include the following:

Title:





Author(s):




Date:




Research Provider:



Project Code:




Project Title:




Principal Investigator:


Project Start Date:



Project End Date:



1. Executive Summary
A brief summary of the important highlights of the research to date, including data and methods used and key results and conclusions
2. Objectives
The project objectives and Specific Objectives as shown in the contract must be repeated. An assessment of the extent to which the objectives have been achieved to date must be provided.
3. Methods

The methods used in the research project to date and key activities to achieve the objectives must be described separately for each Specific Objective. Any changes to methods from those agreed in the contract must be listed

4.  Results
Detailed results of the research project to date, including any statistical analyses, modelling approaches, etc. must be provided.
5. Conclusions
Any conclusions from the research project to date must be described.
6. PUBLICATIONS

Details of all scientific publications, reports, Fishery Assessment Documents, Fishery Assessment Working Group Reports, Aquatic Environment and Biodiversity Reports, and Aquatic Environment and Biodiversity Annual Reviews resulting from the research project that have been published, submitted for publication, or are in press must be listed.

7. DATA MANAGEMENT

The procedures used for processing and managing the data must be described. Any changes to procedures from those described in the Tender or Proposal must be highlighted.

Provide details of each of the datasets that will be supplied to the Ministry’s contracted data manager during the life of the project. For each dataset, details should include:

A description of the dataset: 

· The expected date of provision of the final data to the Ministry’s contracted data manager;

· The types of data (e.g. raw data forms, specimens, electronic data – including new research data, groomed Catch Effort data, error correction lists, etc.) to be provided;

· Where relevant, the structure and format in which the data will be provided;

· For electronic data, whether data are expected to be loaded to a Ministry database (if so, indicate the database name), or whether it is expected that the data will be archived to CD in the format provided.
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