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 FORM 7
Content and Format of the Fisheries Assessment Report (FAR)

FORMAT
	The suggested format for FARs concerning specific species/fisheries is shown below. However, this format may vary, depending on the content of the FAR. The format for other types of FARs is left to the author’s discretion. (The recommended Fisheries New Zealand FAR template can be found at https://www.mpi.govt.nz/news-and-resources/science-and-research/fisheries-research/. Note that the template covers general format but not all of the detailed formatting in the style guide). 


TITLE, AUTHOR AND DATE
	The title should be a clear and concise descriptive statement of the contents of the FAR.


TABLE OF CONTENTS
	No section number, no page number.


EXECUTIVE SUMMARY
	No section number, page 1.  A brief summary of the main points of the FAR, including data and methods used and key results and conclusions.


INTRODUCTION
	Overview
A brief description of the contents of the FAR, including new sources of data since the previous assessment was completed.

Description of Fishery
Generally, only a brief description of the fishery is required. However, if this is the first FAR produced for a species/fishery, then a more detailed description may be appropriate.

Literature Review
Only literature available since the previous assessment should be reviewed. Literature reviewed in previous FARs should not be included, unless it is directly relevant to the analysis in the current FAR.


REVIEW OF THE FISHERY
	TACCs, Catch, Landings, and Catch and Effort Data
TACCs, catch, landings, and effort data relevant to the current assessment should be included. Any detailed analysis of Catch and Effort data should be described.

Other Information
Other data from the commercial fishery (length, sex, gonad stages, ages, etc.) relevant to the current assessment should be presented.

Recreational and Customary Non-Commercial Fisheries
Any information that has become available since the previous assessment should be presented. If non-commercial fisheries for the species do not exist, then this should be stated.

Other Sources of Fish Mortality
Any information on other sources of fish mortality, e.g., illegal catches, mortality from discards, handling, etc., should be included.


RESEARCH
	Stock Structure
Existing information on stock structure should be summarised where appropriate. However, if new information is being presented, this should be described and analysed in detail.

Resource Surveys
This section should contain information on length, sex, gonad stages, age distribution, etc., from resource surveys. Relevant resource surveys since the previous assessment should be described in detail. Resource surveys described in previous assessments should be summarised where appropriate.

Other Studies
The results of other studies (e.g., on age and growth, mortality, movements, etc.) relevant to the assessment should be described.

Biomass Estimates
All biomass estimates used in the assessment should be described. Biomass estimates made since the previous assessment should be discussed in detail, while biomass estimates made prior to the last assessment should be summarised.

Estimates of Sustainable Yields
This section may include estimates of MCY, CAY or related levels of sustainable yield; or it may summarise the results from forward projections of future status under current or alternative TACCs and other management measures. The data, methods, assumptions, etc. used to make yield estimates should be described in detail. 

If MCY, CAY or related variables cannot be estimated, or projections cannot be made, then a specific statement to this effect should be included. The level of risk to the stock of harvesting the population at the estimated yield values should be specified. If the risk level cannot be assessed, then this should be stated explicitly.

Models
Models (other than those used to estimate yields) used in the assessment should be described, and the results summarised.


MANAGEMENT INPLICATIONS
	This section should summarise the management implications of the assessment and should contain a statement concerning the effects of the current TAC and TACC and current catch levels on stock size. Any other relevant management considerations (e.g. area boundaries, species designations, bycatch issues, etc.) should also be discussed. However, this section should not contain specific recommendations concerning TACCs and other management measures.


REFERENCES
	This section should contain only references cited in the FAR and is not intended to be a bibliography.


DETAILED STYLE GUIDE AND CONVENTIONS

	Tables:

Tables and figures are usually placed together after the references to avoid large areas of white space. However, if they can be fitted in without large gaps (say 60 mm max.), then that is permitted.

· Abbreviations in the table should be adequately explained in the caption (title) or in footnotes. Descriptive notes should be kept to a minimum. Units of measurement should be placed in column heads.

· Table number and title in 10 point T/R bold, above the table. There is a full stop after the title. Body of table in 10 point T/R.

· Table text and numbers 10 point T/R 

· Hide table grids. Insert blank row below column headers and between table sections

· First column and any columns of words, justified left; all others, justified right. Use rules only to link columns with a common heading, otherwise no rules.

· Numbers of four or more digits in tables are spaced (1 234 or 12 345) except time on 24 h clock.




TABLE EXAMPLE
	Table 5: 
Mean catch rates (kg.km-1) of pre-recruit (< 32 cm), recruit (> 32 cm), and all orange roughy by area and depth range.

Depth

Area code*

range (m)

Size

KAIK

CLAR

MADD

PORT

RICH

TOLA

EAST 

Total

600–800

Pre-recruit

14.5

36.3

5.3

4.4

0.1

0.1

0.6

7.1

Recruit

0.6

7.8

0.7

3.2

12.7

0.6

0.0

3.4

All fish

15.1

44.1

5.0

7.6

12.8

0.7

0.6

10.5

800–1000

Pre-recruit

1 177.3

20.3

15.9

4.8

3.5

0.3

2.84

2.3

Recruit

35.3

0.5

18.4

1.3

12.8

1.8

1.5

11.3

All fish

1 212.6

20.8

34.3

6.1

16.3

2.1

4.3

54.6





	Numbers in text:

· If the number is 10 or more, use numerics (but don’t start a sentence with a numerically expressed number). 

· If the number is less than 10, use numerics for things measured (e.g., 5 cm, 7 kg), words for things counted (four fish, seven strata). 

· If you have a list of similar countable things and one or more of them is 10 or over, use numerics throughout (e.g., the catch included 23 blue cod, 7 flatfish, and 2 mullet). 

· Four digit numbers in text are not spaced (e.g., 1234), but five digit ones are (12 345).
En dashes:

· Where you have a range of numbers (4–6 g/m2) or page numbers in references, use an en dash like this –, not a hyphen -. Quick key for – is Control – on number keypad.

Less than or greater than

· Spell out in full, except in tables.

References in text:

· In text, cite double authors as (Smith & Jones 1999), i.e., ampersand (&), not ‘and’. No comma between name and date. Three or more authors should be cited as (Smith et al. 1999)

Citation style in References section:

· Do not put a comma between name and date (e.g., Smith 1989) except where taxonomic convention requires it.

· Do not put spaces between individual initials.

· Spell out Journal names in full. Book names and publishers should not be italicised.

· Use hanging paragraphs, single spacing.



CITATION EXAMPLES
	Cooke, J.G. (1994). Nutrient transformations in a natural wetland receiving sewage effluent and the implications for waste treatment. Water Science and Technology 29 (4): 209–217.

Constable, J.D.; Scott, P.H.; Connor, M.A. (1989). Fixed bed nitrification as a potential means of enhancing nitrogen removal rates in a sewage lagoon. In: Australian Water and Wastewater Association, Proceedings of the 13th Federal Convention. pp 192–196. 6–10 March 1989, Canberra.

Ayling, T.; Cox, G. (1982). Collins guide to the sea fishes of New Zealand. Collins, Auckland. 343 p.
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